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MISSING CHILD PROCEDURE 
 

 Lost by parent Missing from school Missing on a trip 

Parent sent to 

the office. 

RED CARD sent to 

the office. 

School staff in charge of 

group to co-ordinate 

search of immediate area 

using group to assist 

Trip leader/first aider 

informed. First aider go 

and co-ordinate search. 

All available staff 

alerted to search – 

co-ordinated by 

office staff. 

STAFF SEARCH – 

from point of loss to 

main point of 

danger. 

Search set out from point 

of loss – teachers to 

gather and stay with 

children, helpers to aid 

search + inform contact at 

location. 

Report result of 

search to the 

office/contact on 

location. 

Negative result 

Re-organise search - a wider circle 

 

Child found. 

Negative result 

Search stopped. 

Investigation as to 

how child became 

missing. 

Report submitted and policy 

changes made as necessary at 

discretion of senior member of 

staff. 

Investigation as to how 

child became missing. 

Police/school and parents 

informed.  Staff continue to search 

(including roads immediately 

surrounding school) until police 

take over control and then follow 

their advice. 

Ascertain emergency 

Notify all support 

staff, caretaker, and 

teacher in charge to 

co-ordinate. 


